Section 7.
Creating an account

In this section:
e Set up an email account.

e See an example of creating an account.

Many websites and online services will ask you to set up an account.

You give information like your name and date of birth.

<« C @ jobs.nhs.uk/xi/register/d5f654bcf280fc24972cd97b7066071e/ bAEE

FFFFFFFFF
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Be careful about providing personal details.
Make sure you trust the website.

Only give bank or card details when there is a
clear reason.

If you are worried ask for help.
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How to open an account.

We are using Gmail as our example.

Steps for creating an account
Step 1: Open your internet browser.
There are many different internet browsers.

You might use one of these browsers:

e Chrome

e Safari

e Microsoft edge

e Firefox
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Step 2: In the top bar, type in gmail.com.

Press the enter key on your keyboard.

< =2 C [ gmailcom

1) gmail.com

gmail.com

Q, gmail.com

@ gmail.com/app
gmail.com/app

gmail.com/inbox
(S

Step 3: You will see this homepage.

Google
Signin

Continue to Gmail

Email or phone

Forgot email?

Not your computer? Use Private Browsing windows to

English (United Kingdom) ~ Help  Privacy  Terms

Step 4: Click on ‘Create account’
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Step 5: A form will open.

Fill in your details.

@ accounts.google.com/signup/v2/webcreateaccount?service=mail&continue=https%3A%2F%2Fmail.google.com%2Fmai

Google

Create your Google Account

Continue to Gmail

First name
Last name
Username @gmail.com
Y letters, numbers & periods e i
Passwort d Confirm 1N

One account. All of Google

Use 8 or more characters with a mix of letters, numbers & ;
working for you

symbols

Sign in instead

This form asks for:

First name.
Last name.
Username.
Password.

Username is used to identify you.

It does not have to be the same as your real name.
It needs to be unique.

The account wants you to choose a password.

Sites have different rules about passwords.

In this example your password needs:

. Eight or more characters with a mix of letters.
. Numbers.

. A symbolsuchas!$ *
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Step 6: Once you have filled in this information, click the blue ‘next’ button.

You will now see this page.

@ accounts.google.com/signup/v2/webpersonaldetails?service=mail&continue=https%3A%2F%2Fmail.google.com%2Fmal

Google

Welcome to Google

®

Dxvxvvx@gmail.com

Phone number (optional)
= - [l ]

We'll use your number for account security. It won't be visible to

others. s _e
Recovery email address (optional)
We'll use it to keep your account secure Your personal info is private and
safe
Day Month v Year
Your date of birth
Gender v

Now enter your phone number.

This is optional so you do not have to share your number.
Next fillin a recovery email address.

This is in case you forget your password.

This is optional and you do not need to fill this in.

You also give:

e Date of birth.

e Gender.
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Step 7: Click the blue ‘next’ button.
You will now see the terms of service.

This includes information on the privacy policy.

@ accounts.google.com/signup/v2/webtermsofservice?service=mail&continue=https%3A%2F%2Fmail.google.com%2Fma|

Google
Privacy and Terms

To create a Google Account, you'll need to agree to the
Terms of Service below.

In addition, when you create an account, we process your
information as described in our Privacy Policy, including
these key points:

Data that we process when you use Google

Com—
+ When you set up a Google Account, we store E 4 @
information you give us like your name, email address |
and telephone number.
+ When you use Google services to do things such as
write a message in Gmail or comment on a YouTube You're in control of the data we
video, we store the information that you create. collect and how it's used
» When you search for a restaurant on Google Maps or
watch a video on YouTube, for example, we process
information about that activity - including information
such as the video that you watched, device IDs, IP
addresses, cookie data and location.
+ We also process the kind of information described
above when you use apps or sites that use Google
services such as ads, Analytics and the YouTube video
player.

Scroll through the information.

You can move down the page by click the blue arrow at the bottom.
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Step 8: Tick the two boxes at the end of the document. .
To tick the boxes click on them.

Only tick on the boxes if you agree:

e The terms of service.

e The processing of your information.

Combining data

We also combine this data among our services and across
your devices for these purposes. For example, depending
on your account settings, we show you ads based on
information about your interests, which we can derive from
your use of Search and YouTube; and we use data from
trillions of search queries to build spell-correction models
that we use across all of our services.

You're in control

Depending on your account settings, some of this data
may be associated with your Google Account and we treat
this data as personal information. You can control how we
collect and use this data now by clicking 'More Options'
below. You can always adjust your controls later or
withdraw your consent for the future by visiting My
Account (myaccount.google.com).

MORE OPTIONS

D | agree to the Google Terms of Service
D | agree to the processing of my information as
described above and further explained in the Privacy

Policy

Cancel Create Account

hglish (United Kingdom) ~ He

I @ <
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Step 9: Click the blue ‘Create Account’ button .

A message will pop up.

Just to confirm...

This Google Account is set up to include personalisation features such as
recommendations and personalised ads, which are based on information saved to
your account.

‘You can choose ‘More options' to change your personalisation settings and the info
saved to your account.

More options

Click the blue ‘confirm’ button.

Your email account will now open.

< > C (O @& mailgoogle.com/mail/u/0/#inbox Q& # @ oo Paused )}

3 Apps Managed bookmarks M Gmail € Stroke Association. B CATS disseminat tion.. @ WCAG 20 checklist.. @} Digitallearn W@ Subjects | Learn My... [l My Computer My.

Welcome

Email by Google: Simple, Smart, Secure

Click the blue ‘next’ button.

You will have an email in your account.

€< > C O @& mailgoogle.com/mail/u/0/#inbox Q % # @© oo Paused ) }

HE Apps Managed bookmarks M Gmail @b Stroke Association... |5 CATS dissemination... @ WCAG 20 checklist.. @) Digitalleam @& Subjects | Learn My... [ My Computer My.

= M Gmail Q searchmail - (ORI ]

o- ¢ e < > @
F compose a

O Primary 2% Social ®  Promotions a
O Inbox 1
*  Stared Google Community Te. Finish setting up your new Google Account - Google Hi Aphasia, Welcome to Google. Your new account com 15:05 o
© Snoozed
> Sent

-~ . x
B Dafts Account Created earn how to use @ Get Gmail for mobile +
10% Gmail

More

Import contacts and
QApheswe . + Setup progress @ Choose a theme. @ emails Change profile image

To open the email click on it.

It is a welcome email from Google.
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